Project Development Checklist

                            Table of Contents

	STEP
	Task to be completed
	Workbook

Page
	Completed Date
	Submitted

to OCD

	1
	Getting Organized!
	3
	 
	 

	2
	Advisory Committee formed

Submit membership list to OCD

Policy Statement #13 - Compliant Policy
	4

 

5
	7-30-'08
	 

	3
	Project Development Reviews and Documentation
	7
	 
	 

	 
	Planning Board Review - Submit letter from Planning Board certifying that the necessary Planning Board approval has been secured
	 

7
	7-30-'08
	 

	
	Public Hearing - Submit copy of notice and signed copy of minutes 
	7 (11)
	Scheduled

8-20-'08
	 

	
	Legislative Body Approval - Submit copy of Town warrant/vote or Council Resolution
	7 (12-13)
	3-21-'08
	 

	
	Regional Council Review - Submit cover letter showing Project Development package was sent to Regional Council
	7
	7-15-'08
	 

	
	Interlocal Agreement - (If multi-community project)
	7-8 (14)
	NA
	 

	
	Standards of Conduct- Submit adopted standards with seal
	8 (15-17)
	7-30-'08
	 

	
	Fair Housing Resolution - Submit adopted resolution with seal
	8 (18)
	7-30-'08
	 

	
	Fair Housing Self-Assessment - Submit signed checklist
	8 (19-20)
	7-30-'08
	 

	
	Federal Funds Disclosure Form - Submit completed form
	8-9 (21-26)
	7-30-'08
	 

	
	ADA/Section 504 Certification

Section 504 Self- Evaluation & Transition Plan - Submit appropriate adopted declaration with seal.
	9 (27)

9 (28-32)
	To be completed
	 

	
	Residential Anti-Displacement & Relocation Plan Submit adopted plan with seal
	91 (33-34)
	NA
	 

	 
	Employment Profile - Submit completed form.
	10 (35-36)
	7-30-'08
	 

	 
	Equal Employment Opportunity Statement

Submit adopted EEO Statement with seal.
	10 (37)
	7-30-'08
	 

	4
	Environmental Review - Submit ERR prior to CDBG contract.
	38
	7-30-'08
	 

	5
	Finalizing Cost Estimates - Submit the Budget Summary
	38 (39)
	To be completed
	 

	6
	Spending CDBG Funds - Contracting/Labor Standards

Policy Statement # 4 - Bonding & Insurance Requirements
	40-42

43-45
	NA
	 

	7
	Program Income Plan - Submitted as part of Phase II. See DPM
Policy Statement #7 - Program Income
	46

47-49
	NA
	 

	8
	Developing Program Guidelines - Micro-Enterprise Grant/Loan, Façade Grant & Housing Rehabilitation Programs. See DPM
	50
	NA
	 

	9
	Organizing Your CDBG Files
	50
	 
	 

	10
	HUD Fair Housing Logos
	51
	 
	 


 
NA - Not Applicable.
